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ITos10:xeHne 0 OUOJIMOTEKE
1. O0mue mosoKeHus

1.1. Hacrosiiiee MOJOKEHUE PETIAMEHTUPYET JESITEIbHOCTh OMOIMOTEKU
MBOY “Kpectunckas CIL» (manee — oOpazoBaTeabHas OpraHU3aIus).

1.2. Hacrosiiee moJioxkeHue pa3paboTaHO B COOTBETCTBUU ¢ DenepaibHbIM
3akoHOM oT 29.12.2012 Ne 273-®3 «O06 obpazoanuu B Poccuiickoit deneparumny,
npukazoM MuHKynbTypsl Poccun ot 08.10.2012 No 1077 «O06 yTBepKiaeHUU
[Topsinka ydera JOKYMEHTOB, BXOJSIIMX B COCTaB OMOIMOTEYHOTO (OHIa» C
yueToM mucbMa MuHoOpa3oBanus Poccum ot 23.03.2004 Ne 14-51-70/13 «O
[IpumepHOM mMOJIOKEHUU O OMONHOTEKE O00IIe00Pa30BATEIBLHOTO YUPEKICHUSY,
Mertomnueckux pexkomengaunii OI'BHY «HIIb wm. K.J. VYwmwmHckoro» ot
31.05.2017.

1.3. bubnmoreka sIBISETCA CTPYKTYPHBIM MOAPa3/IeICHIEM 00pa30BaTEIbHON
OpraHW3alliM, CO3JaHHBIM B IESIX  OOCCIEYEeHHWS TpaBa  yYaCTHHKOB
0o0pa3oBaTENBLHOIO Ipollecca Ha OecryiaTHOE MOJIb30BaHUE OMOIMOTEYHO-
UH()OPMAITMOHHBIMHA PECYPCAMH.

1.4. TTopsa0K NOAB30BaHMS HICTOYHUKAMH HH(POPMAIINH, TTIEPEYCHb OCHOBHBIX
YCIYT U YCIOBUSI MX TPEIOCTABICHUS ONPEACISIIOTCS HACTOSAIIUM TOJIOKEHHUEM O
OuOMMOoTeKE U MpaBWJIAMHU  TOJB30BaHUS  OMOJIMOTEKOM, yTBEPKICHHBIMU
pykoBoauTeNIeM 00pa30BaTeIbHON OpraHU3allNu.

1.5. Opranuzaiusi 00CIIy>)KMBaHUS YYaCTHUKOB 00Opa30BaTeILHOTO Ipoiiecca
POU3ZBOAUTCS B COOTBETCTBHUM C TIPaBWJIAMH TEXHUKA O€30MacHOCTU U
MIPOTHBOIIOXAPHBIMH, CAHUTAPHO-TUTHCHUYECKUMHU TPEOOBAHUSIMH.

2. Hean, 3apauu, pyHkuuu 6M6IM0TEKH

2.1. Ilenu OUOIMOTEKH COOTBETCTBYIOT IIeJsiIM  0Opa3oBaTeIbHOM
OpraHu3allMd U BKJIIOYAIOT B ce0st B TOM yucie: GOpMHpPOBaHUE OOIIEH KyJIbTypbl
JUYHOCTH OOydYarouuxcsi Ha OCHOBE YCBOEHHUS 00S3aTENbHOT0O MHUHHMYMa
cojiep>kaHusl  00IIe00pa3oBaTebHBIX MPOrpaMM, HX ajanTaiuus K JKU3HU B
oO1u1ecTBe, CO3JJaH1E OCHOBBI JJI1 OCO3HAHHOTO BbIOOpa M MOCIEAYIOUIETO OCBOCHUS
npodeccrnoHalIbHbIX o0Opa3oBaTeNbHbIX IpOrpamm, BOCITUTaHUE
IpaXX1aHCTBEHHOCTH, TPYAOJIIOOMs, YBaXEHHUs K TpaBaM MU CBOOOJAM 4YeEJIOBEKa,



m00BU K OKpyXxaromied mupupone, PomunHe, cembe, (opMupoBaHHE 370POBOTO
o0Opasza >KU3HH.

2.2. 3agayamu 6MOJIMOTEeKH 00pa30BaTEILHON OpTraHU3alUM SBJISOTCS:

o o0ecricueHHWE YyYaCTHUKOB 0Opa30oBaTENLHOTO TIpoIllecca JIOCTYIIOM K
uHpOpMaIlMH, 3HAHWSIM, HICSAM, KYJIbTYPHBIM IIEHHOCTSM TIOCPEICTBOM
UCTIONTb30BaHUS OuOIMOTETHO-MHPOPMAITMOHHBIX pecypcoB
00pa3oBaTeNbHON OpraHU3aluy;

o TpUBICYCHHE OOYYAIOMUXCS K CHCTEMAaTHYECKOMY YTEHHUIO YueOHOM,
XyJI0’)KECTBEHHOM, HAYYHO-TIOIYJISIPHOM JINTEPATYPHI;

o COJCICTBHE PA3BUTUIO TIO3HABATEIBHBIX MHTEPECOB M CIOCOOHOCTEH
O0yYJaroIIIXCS;

« 00yueHue ocHOBaM OMOIMOTEUHO-OMOIMOrpaduueckor TpaMOTHOCTH;

e COJCICTBHE TMENAaroruueckuM paboTHHUKaM B  mojabdope  Hay4dHO-
METOJIUIECKON JINTEPATypbl, ”HPOPMUPOBAHNE O HOBBIX MOCTYIUICHHIX B
OubMoTeuHbId HOHT;

e COBEpPIICHCTBOBAHUE MPEIOCTABISAEMbIX OHUOIMOTEKOM YCIyT Ha OCHOBE
BHEJIPEHUSI HOBBIX WH(MOPMAIIMOHHBIX TEXHOJIOTHH M KOMIIBIOTEPU3ALNU
OoubIMOoTEeUHO-MH(GOPMAIIMOHHBIX MPOIECCOB, (hopMUpoBaHUEe KOMMOPTHON
OMOIUOTEUHOM CpEeIbI.

2.3. bubnmoreka BBHIOTHAET CIEAYIONNE (PYHKIIUH:

2.3.1. ®opmupyer ¢oHx OuOIMOTEUHO-UH(GOPMAIIMOHHBIX  PECYpPCOB

00pa3oBaTeNbHON OpraHu3aluu:

¢ KOMIUIEKTYET OCHOBHOU (DOHI y4eOHBIMH, XYIOKECTBEHHBIMU, HAYYHBIMH,
CIIPABOYHBIMH, TICTATOTHYECKUMH ¥ HAYYHO-TIOMYJIIPHBIMU JOKYMEHTAMH,

¢ YJacTBYeT B KOMIUIEKTOBAaHUHU CIEIHAIM3UPOBAHHOTO (OHIA yUYeOHHUKAMU
U3 YHCJia BXOJAIINX B (heiepabHbli TepeueHb yUeOHUKOB, TOMYIICHHBIX K
UCIOJIb30BAHUIO  TPU  pEaM3allid  UMEIOLUMX  TOCYAapCTBEHHYIO
aKKpeIuTaluio o0pa30oBaTeNbHBIX MPOTPAaMM  HadajJbHOTO  OOIIEro,
OCHOBHOTO OOIIEro, cpeaHero ooOmero oOpa3oBaHus, U Y4EOHBIMU
MOCOOMSMHM, JIONMYIICHHBIMH K HCIIOJIb30BAHUIO TPU  peaTu3aluu
yKa3aHHBIX 00pa30BaTENbHBIX MPOTPAMM;

o aKKymynupyeT (OHA JIOKYMEHTOB, CO3JaBa€MbIXx B 00pa3oBaTeIbHON
opranm3anuu  (myOnwkarmuii u  padOT MmemaroroB  00Opa3oBaTEIbHOMN
OpTaHU3aIMH, JIYYIIHNX HAYYHBIX padoT U pedepaToB ydaluxcs U ap.);

¢ OCYIIECTBISET pa3MeIIEHUE, OPTAaHU3AIMIO U COXPAHHOCTH IOKYyMEHTOB;

e OpraHU3yeT U BEAET CIPAaBOYHO-OMOJIMOrpaduuecKuil ammapar: KaTajiord
(andaBuTHBIA,  CHCTEMATHYECKHid), KapTOTeKH  (CHCTEMaTHYECKYIO
KapTOTeKy CTaTed, TEeMaTHYECKHUE KApTOTEKH), AJICKTPOHHBIA KaTaJIor,
0a3bl JaHHBIX 1O PO UITI0 00pa30BaTEIHLHON OpraHU3aIUu.

2.3.2. OcymectBisier nuddepeHinrpoBanHoe OHOITNOTEUHO-MHGOPMAIIIOHHOE

oOciTy’kKMBaHUE 00yYaIOUTNXCS:

o TIpenOCTaBIsieT MH(MOPMAITMOHHBIC PECYPCHI HA PA3TUYHBIX HOCUTEIISX,

o opraHuzyer oOOy4YeHHME  HaBbIKAM  HE3aBUCUMOIO  OWMOJIMOTEYHOTO
NoJib30BaTeNlsl M moTpedutenss uHGOpManuH, COJACHCTBYET HHTErpaluu



KOMIUIEKCAa 3HAHMW, YMEHUH M HaBBIKOB pabOTbl C KHUIOW U
uHpopmarue;

e OKa3plBaeT MH(POPMALMOHHYIO  TONAECPXKKY B  PELICHUU  3aj]ad,
BO3HUKAIOIIMX B IMpoliecce yueOHOM, caMmo0oOpa30BaTENbHON U JIOCYTOBOM
JESATENIbHOCTH 00y4aroIIuxcs;

e OpraHU3yeT MAacCOBBIE MEPONPUATUS, OPUEHTUPOBAHHBIE HA pa3BUTUE
OO0IIeH U YUTATETbCKOU KYIbTYPHI JMUYHOCTH;

e COICUCTBYET I1€1arOrM4eCKUM paboTHUKaM B OpraHH3alAN
00pa30BaTENBLHOTO MPOIIECCa U 10CYTa 00YYaIOITIXCA.

2.3.3. OcymectBisier auddepeHmpoBaHHoe OMOINOTEUHO-UH(DOPMALIMOHHOE

o0cy’)KMBaHUE MEAArOrM4eCKUX paOOTHUKOB!

o BBIABISACT HH(POPMAIIMOHHBIE TOTPEOHOCTH W YAOBIETBOPSET 3aIpPOCH,
CBS3aHHBIE C 00YYEeHUEM, BOCIUTAHUEM OOYYAIOIINXCH;

e cojeiicTByeT Npo(ecCHOHATBHOW KOMIIETEHIIMH I1€aroros, MOBBIIIEHUIO
KBaJIM(PMKALIMY, IPOBECHUIO aTTECTALlUY,;

¢ OCYILIECTBISICT TeKymiee HHGOpPMHpOBaHHWE (IHUM WHPOpPMAIWH, 0030pbI
HOBBIX MOCTYIJICHHH U TyOJUKAIUH);

¢ CIOCOOCTBYET MPOBEACHUIO 3aHATUI MO (popMHpPOBaHHIO HH(POPMALITMOHHON
KYJIBTYpbl 00yYaromuxcs, siBisieTcsa 0a30i Al NpOBEACHUS MPAKTHUECKUX
3aHATHI M0 paboTe ¢ HPOPMAILTMOHHBIMU PECYPCAMHU.

2.3.4. OcymectBisieT auddepeHmpoBaHHoe OMOINOTEUHO-UH(DOPMALIMOHHOE

oOCTy)KMBaHUE POJUTENCH (3aKOHHBIX IIPECTaBUTEIICH) 00yJarOIHXCS:

o YJIOBJETBOPSIET 3alpoChl IMOJIb30BaTENE M MH(POPMHUPYET O HOBBIX
NOCTYIJIEHUSAX B OMOINOTEKY;

¢ KOHCYJIbTUPYET IO BONPOCAM OpraHU3allMi CEMEHHOTO YTEHUS, 3HAKOMMUT C
uH(popMaIuei o BOCIUTAHUIO IETEH;

¢ KOHCYJIBTHUPYET IO BOIPOCAM yUeOHBIX U3AaHUMN 1J11 00ydaroIuXCsl.

3. Opranmn3anus AesATeJJbHOCTH OMOIHOTEKH

3.1. OOmee pyKOBOJACTBO JESATEIBHOCTbIO OHOIMOTEKH OCYIIECTBISET
PYKOBOIUTENH 00pa30BaTEIBLHON OpraHU3allUu.

3.2.  HenocpeacTtBeHHOE  PYKOBOACTBO  OMOJMOTEKOW  OCYIIECTBISET
3aBeIYIOIIUMA OMOIMOTEKOM, KOTOPBIT Ha3Ha4aeTcs PYKOBOJUTENIEM
0o0pa3oBaTenbHON OpraHU3aluu.

3.3. 3aBenyrommii OMOTMOTEKONH HECET OTBETCTBEHHOCTH B Ipeneiax CBOCH
KOMITCTCHIIMH 32 OPTAaHU3AIINIO0 B PE3YIbTaThI AEATEILHOCTH ONOIHOTEKH.

3.4. 3apeayrommii  OmOIMOTEKOW  pa3pabaTbiBaeT M MPEIACTaBIISCT
PYKOBOAMTENO OOpa30BaTENbHON OpraHM3allii Ha YTBEPXKICHHE CIEIYIOIINe
JTIOKYMCHTBI:

e TIOJIOKECHHE O OMOIMOTEKE, IMpaBuIIa MOJb30BaHUs OMOINOTEKOM;

o TIOJIO’KEHHE O IUIATHBIX ycIyrax OuOINOTEKH;

e TUTAHOBO-OTYETHYIO JJOKYMEHTAITHIO.

3.5. B cocTaB OMOIMOTEKN BXOIUT:.

o a0OHEMEHT;

e YUTAJLHBIN 3all,



e OT/CN YUYCOHUKOB,

o oTAen uHbopMaIMOHHO-0MOMorpadudeckoit padboThI,

o (GOHA U CHEUUATU3UPOBAHHBIM 3a1 PabOThl C MYJIBTUMEIUWHBIMA U

CETEBbIMU JIOKYMEHTAMH;

o MeauaTeKxa.

3.6. bubmmnoreuHo-uHpopMalMoHHOE OOCITYy)KMBAaHHE OCYILIECTBISETCS B
COOTBETCTBUM C IUIaHaMU paboOThl OMOMMOTEKH W  PEXUMOM  PabOTHI
00pa3oBaTeNbHON OpraHU3aluu.

3.7. bubnmorexka BmpaBe  MPENOCTABIATH  IUIATHbIE  OUOIMOTEYHO-
MH(GOPMALIMOHHBIE  YCIYTH, TIE€pPeUeHb KOTOPBIX  OMPEICNIeTCS  yCTaBOM
00pa3oBaTeNbHON OpraHU3aluu.

3.8. Pexxum paboThl OMOIMOTEKH OMpPEAesIeTCs 3aBEAYIOIMNM OUOIHOTEKON C
y4eToM pexkuma paboTsl 00pa3zoBaTesNbHON opranuzanuu. OIWH pa3 B MecHll
IpeIycMaTpPUBACTCs CAHUTAPHBIN JIeHb, B KOTOPBIN OOCITY>KMBAHHE MOJIb30BaTENEH
HE TIPOU3BOIUTCS.

4. YdeT noCTyIIEHHUS] M BHIOBITHUS JOKYMEHTOB OU0I1MOTEeYHOTO (poHIa

4.1. ITpuem 1O0KyMEHTOB B (POH]T OMOIMOTEKH BKIIIOYAET CIEAYIOIINE ONepaIiu:

e CBEpKa MOCTYIUICHHH C TEPBUYHBIM YYETHBIM JOKYMEHTOM (HakiajaHas,
aKT), BKIIFOYAOIIUM CIMCOK IMOCTYIHBIINX JTOKYMEHTOB;

e COCTABJICHHE NEPBUYHOIO YYETHOIO JIOKYMEHTa JJIsl MOCTYIUIEHUd Oe3
COIPOBOJUTEIIBHON JOKYMEHTALINH;

o pEerucTpamusi MOCTYNUBIIMNX JOKYMEHTOB B PEruUCTpaXx CyMMAapHOrO,
rpymmoBoro  u  uHauBuAyaneHoro  ydera (TOCT  7.0.93-2015
«bubnmmoreunsiit pona. TexHomorust GOpMHUPOBAHUN).

4.2. Tlpu TONONHEHWH OCHOBHOTO OHMOIMOTEYHOTO (HOHIA HEOOXOIUMO
cobmonate TpeboBanust dDenepanbHoro 3akona oT 25.07.2002 Ne 114-d3 «O
MIPOTUBOJICCTBUUA SKCTPEMUCTCKOM HEATEILHOCTH». J|OKYMEHTBI, BKJIIOUCHHBIC B
NePEeUYeHb IKCTPEMUCTCKUX MATEPUAJIOB, TPHUOOPETATh 3aMpenieHO, IPU BISIBICHUU
uX B QOHJI€ — U3bIMATh U3 JOCTYIIA.

4.3. Ydet u 06paboTKa TOKYMEHTOB OMOJIMOTEYHOTO (POH/IA.

4.3.1. Yuer u o00paboTka JOKYMEHTOB OCHOBHOTO (DOHIA OCYIIECTBISETCS
WHIUBUyAIBHBIM CTIOcOO00M. CBelIeHUs O TMOCTYMHBIINX TIEYATHBIX JOKYMEHTaX
BHOCATCA B «KHUT'y CyMMapHOTO yuera JOKyMEHTOB OCHOBHOTO (hOHIay.

[TocTynuBIImM JTOKyMEHTaM IPUCBANBAIOT WHINBUTY aTbHBIN
pEeTUCTpAIMOHHBI HOMEp (MHBCHTAapHBI HOMEp WM WHOW 3HAK, TPUHSTHIA B
KaueCcTBE PETrUCTPALMOHHOIO HOMEpa, CHUCTEMHBIM HOMEp JUIsl 3JIEKTPOHHBIX
JOKYMEHTOB) U (P XpaHCHUS.

Peructparnmonnsie HoMepa U MHUQPPHI OTMEYAIOT B PETUCTPaX UHAUBUAYATHHOTO
ydeTa JOKYMEHTOB — WHBEHTAPHOM KHUTE, KapTOTEKE pETUCTpaIluu Tas3erT,
KYpPHAJIOB, YIETHON 0a3e TaHHBIX.

Bce ox3eMIuisipsl OpUHATBIX  W3AaHUKA  mrTemnentorores. llremnens ¢
HAaMEHOBaHMEM OOpa30BaTEbHON OpraHU3aIluu JOJDKEH OBITh MPSMOYTOJHHOU
dbopmbl, pazmepom He Oogbie yeM 1,574 cw.



HItemmnens cTaBUTCS HAa O0OPOTE THUTYJIBHOTO JHCTa (P OTCYTCTBUH
TUTYJIBHOTO JIMCTa — Ha TIEPBOM CTpaHWIC TEKCTa IOJ 3aryiaBueMm), Ha 17-i
CTpaHMIIE MOJ] TEKCTOM B JIEBOM HI)KHEM YIIIy U Ha 000pOTE KaKIOTO MPHUIIOKEHHUS.
Ha Opomropax u KypHaiax IITEMIIENIb CTaBUTCA TOJbKO Ha OOJOXKKE WU Ha
NEPBOM CTpaHUIIE TEKCTA.

CoctaB 0cHOBHOTO (poH/1a GUKCUPYETCS B KAPTOUHOM alipaBUTHOM KaTajiore, B
AIIEKTPOHHOM 0a3e NaHHBIX OMOIMOTEKH.

4.3.2. Yuet u 06paboTka crienuanu3upoBanHoro ¢onna. Crenuain3upoBaHHbIN
(GOHJT yUYUTBIBAECTCA U XPAHUTCS OTACIBHO OT OCHOBHOTO OMOIMoTeYHOro (pOoHAA.

Y4eT MOKYMEHTOB CIEIHAIM3UPOBAHHOTO (OHIA, KaK MHOTOIK3EMIUIIPHOU
JUTEPATYPHI, OCYIIECTBISETCS TPYNIOBBIM CIIOCOOOM M oTpaxkaercs B «Kuure
CyMMapHOTO y4eTa y4eOHOoro (poHIa» U B KAPTOTEKE PErUCTPAMOHHBIX KAPTOYCK.

Ha xaxngoe HamMeHOBaHHWE JOKYMEHTOB CIICIIMAIU3UPOBAHHOTO (hOHA
3aBOJUTCS OTJENbHas YyuyeTHas kapTouka. Kaprouku c¢ Oubnmorpadguyeckum
OMHMCAaHUEM WU3JIaHU YYEOHHKOB pACCTaBJISIOTCS B YUYETHYIO KapTOTEKYy I10
KJlaccaM, a BHYTPH KJIacCOB — MO aldaBuTy (haMUIIMK aBTOPOB WU 3aryiaBuil. J{ms
KOHTPOJISI 32 COXPAHHOCTBIO YUETHBIX KapTOUYEK OHU PErHCTpUpPYIOTCs B «XKypHane
PErUCTPALMU YUETHBIX KaPTOUYEK YICOHUKOBY.

Texnuueckass 00paOOTKa JOKYMEHTOB  MpeayCMaTpUBAaeT  CIEAYIOIIne
oTIepaIlnu.

o IMPOCTABJICHHE HA KaXJIOM JOKYMEHTE INTeMIiesis OuOJIMOTEeKH B

COOTBETCTBHUH C MyHKTOM 4.3.1 HACTOAIIETO TOJIOKEHUS,

e YCTAHOBJICHHWE CPEJICTB 3alUTHl OT yTpaThl (MAarHUTHBIH TATYWK, PaUo-
YHI, THOW BHUJI MAPKUPOBKH);

e W3TOTOBIICHWEC W TPHUKPCINICHHE K JOKYMEHTY Tlacmopra y4eOHHKA.
[TacrmopT y4eOHHMKA TPHUKJICHMBACTCS HA TOCJICIHEH CTpaHUIlE ydeOHHUKA.
3anoHsAeTCs P BbIIaue YUTATEIIO.

VYyer cnenuann3upoBaHHOTO (POHIA MpeaycMaTpUBAET OTPAXKEHHUE €Tr0 COCTaBa

B CIpaBOYHO-OMOIMOrpaduyeckoM amnmapare OHOJIMOTEKH, B TOM YHCIE B
AJICKTPOHHOM 0a3e JIaHHBIX.

4.4. BeiObITHE JOKYMEHTOB OUOIHOTeYHOTO (hOHIA.

4.4.1. [lpuynHbl, IO KOTOPBIM JOKYMEHT MOKET OBITH BBIBEJIEH M3 COCTaBa
oubnmoreunoro ¢GoHAa, BKIOYAIOT B TOM YHCJIE€ BETXOCTh, Je(PEKTHOCTS,
yCTapesaocTh MO Co/epKaHuto, yrpaty. VICKitoueHne JOKyMeHTa U3 OMOIMOTEUHOTO
dboHIa TPOBOAUTCS HA OCHOBAHWU aHAJIM3a COCTaBa OuOIMOTEYHOro (oHIa U
PE3yNBTATOB €T0 MPOBEPKH.

4.4.2. Tlom BETXOCTHIO JOKYMEHTa TIOHMMAIOT pe3yibTaT E€CTECTBEHHOTO
CTapeHwHs WK (PU3NIECKOTO U3HOCA JOKYMEHTA.

4.4.3. Tlon nedgekTHOCThIO JOKYMEHTAa MOHUMAIOT YaCTUYHYIO WM TOJHYIO
yTpaTy OKCIUTyaTallUOHHBIX KauyeCTB JOKYMEHTa B PE3yJbTaTe BHEIIHETO
BO3JICUCTBUS.

4.4.4. Tlon ycTapenocTblo MO COJECPKAHUIO MOHUMAIOT MOTEPI0 aKTyaJbHOCTHU
TEMaTHKH, MTOATBEPKIAEMYIO OTCYTCTBUEM crpoca YUTATEIICH,
HEBOCTPEOOBAHHOCTHIO B TIEPEPACIIPEICIICHUN U PEATH3AIUH.



4.45. Tlog ytparoii JOKyMEHTa IIOHUMAlOT €ro OTCyTCTBUE B (oHIe
OMOMMOTEKM 1O TMpPUYMHAM  TIOT€pPH, XHUILUEHHUs, O€ICTBHUM  CTUXUHHOTO,
TEXHOTEHHOTO (B TOM quclie XaKepPCKOM aTaku U
HEBOCCTAHOBUMOTI'O COOS 3JICKTPOHHOTO ~ OOOPYJOBaHUSA) WM COI[MAJIBLHOTO
XapakTepa, Mo HEYCTaHOBJIEHHON MpUYHHE.

4.4.6. [TIlpouecc HCKIIOYEHUS JOKYMEHTOB M3 (oHIa OuOIMOTEeKH
OCYIIECTBIISIETCS B COOTBETCTBUHM ¢ llopsiakoMm yuyeTa JOKYMEHTOB, BXOISIIUX B
cocTtaB OMOIMOTEYHOTO (POHIA, YTBEPKACHHBIM MpHKa3oM MuUHKyIbTypsl Poccun
ot 08.10.2012 Ne 1077.

4.47. BpiObITHE MTOKYMEHTOB OuOMMOTEYHOr0 (hOHAA TPOUZBOIUTCS B
pe3yJpTare  HMX  CIHMCaHUA  KOMMCCHEW, CO3JaHHOHM  PYKOBOIUTEIEM
00pa3oBaTeNbHON OpraHU3aluu.

4.4.8. VYTunuzauus COHCAHHBIX JOKYMEHTOB OuOnuoreunoro (Gonaa
IPOU3BOJIUTCS B COOTBETCTBUHU € 3aKOHOIaTeIbCTBOM Poccuiickoit denepanuu.

5. [IpoBepka 10OKyMEeHTOB OMOIMOTEYHOTO (poHIa

5.1. TlnanoBasg mpoBepka TOKYMEHTOB OMOIMOTEYHOTO (hOHAA MPOBOJIUTCA C
NEePUOJUYHOCTHIO OJMH pa3 B IMATh JIET HAa OCHOBaHWUU TrpaduKa MPOBEPKH,
YTBEPKACHHOTO 3aBEYIOIUM OMOIUOTEKOM.

5.2. BaemanoBasi mpoBepKa JOKYMEHTOB OMOIMOTEYHOTO (POH/A TPOU3BOAUTCS
B 00513aTE€TLHOM MOPSIKE:

¢ IIPU NMOCTYIUICHHH HOBBIX IOKYMEHTOB B (DOHL;

e IpPU BBIIBICHUM (PAKTOB XUUIIEHUS, 3JIOYNOTPEOJICHUS WIH TOpYHU

JIOKYMEHTOB,;
e B Clly4a€ CTUXMMHOrO O€ICTBHs, MOXKapa WM JPYTUX YpE3BbIYAHBIX
CUTYyallii, BI3BAHHBIX AKCTPEMAILHBIMU YCIOBUSIMH;

e TIPU PEOpPTaHU3AIMH WIN JUKBUIAINHA 00pa30BaTEIHbHON OpraHUu3aIliy.

5.3. Tlo utoram mpoBEepKH 3aBeAyIOIIUNA OUOIMOTEKOW cocTaBisieT akT. Ecmu
KaKue-TO JOKYMEHTBl OTCYTCTBYIOT II0 HEYCTAHOBJIEHHOM MNPUYMHE, TO K aKTy
NPUKIIAJBIBACTCA MX CIIMCOK, B KOTOPOM (UKCHUPYIOTCSI CBEICHHS O KOJIMYECTBE
JIOKYyMEHTOB OMOIMOTEYHOTO (POHIA B HAJUYMHM M KOJMYECTBE OTCYTCTBYIOIIMX
JOKYMEHTOB, B TOM WYHCJE€ IO HEYCTAaHOBJIEHHOM NpuunMHE. B akre Takxke
YKa3bIBa€TCSl HOMEpP U JaTa aKTa npeablAyled TPOBEPKH.

5.4. IIpoBepka 6ubIMOTEUHOTO (hOHAA HA HATTUUUE JJOKYMEHTOB, BKIIFOUEHHBIX B
(denepasbHbIl  CMIHCOK AKCTPEMUCTCKUX MaTEpHalIOB, OINMYOJMKOBaHHBIA Ha
obpunuanibHOM caiite  MunuctepcTBa toctuniuu  Poccuiickoit  ®Denepanuu,
MPOBOJIUTCA B COOTBETCTBUU C OTIEIBHBIM JOKAJIbHBIM aKTOM 00pa30BaTEIbHOU
OpraHu3alINH.

5.5. Ilpu BbISIBIEHMHM B TIpoliecce TMPOBEpKH (POHIA OTCYTCTBYIOIIUX
JIOKyMEHTOB Y HEBO3MOXXHOCTH YCTAHOBJICHHMSI BHWHOBHBIX JIMIl YOBITKH TIO
HEJ0CTayaM CIIMCHIBAIOTCSI B COOTBETCTBUM C JEHCTBYIOIUM 3aKOHOIATEIbCTBOM.
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